I[MTPUHATO YTBepxaeH
TIPUKa30M

Ha O61iem cobpannu 3aBe/IyOLLero
09.01.2023 Ne 1 MBIOY «[etckuii cag Ne 24
«/3roMHHKa»

ot1 09.01.2023 Ne 5/3-0

Kojekc 3TUKH M C/Ty)KeOHOT0 moBe/JeH!s1 pa0OTHHKOB
MBJOY «Jerckuu caj Ne 24 «/I3loMUHKa»

1. Hacrosiuii KofeKC 3TUKM W CIy»KeOHOro ToBefieHUss pabOTHHKOB
MBOY «[letckuii cag Ne 24 «V3toMuHKa» (Janee — YupexkzeHue) pa3paboTaH B
COOTBEeTCTBUM C TionoxeHusMd  KoHctutyuum — Poccuiickor — Penepariuy,
TpynoBoro kKozekca Poccuiickoit degepariuu, ot 25 mekadbps 2008 r. Ne 273-P3
«O MpOTUBOENCTBUM KOPPYMLMKW», 3aKoHa Hipkeropozckoii obmacty ot 7 MapTa
2008 1. Ne 20-3 «O mpoTuBOAeHCTBHUH KOppyIiuu B Hikeropoackoi o6sacTu»
VHBIMA HOPDMAaTUBHBIMU TPaBOBBIMU akTaMu Poccurickon ®eziepaijui, 1 0CHOBaH
Ha OOIIeNprU3HaHHBIX HPABCTBEHHBIX TIPUHI[ANIAX W HOPMaX POCCHHCKOTO
o011iecTBa 1 rocy1apCcTBa.

2. Hacrosuiuii KojleKC 3THKU M COy)KeOHOro ToBeJieHHsI pabOTHUKOB
Yupexpaenusi (mamee — Kopjekc) mpeicTaBiisieT  coOoi  cBoJ,  0OIIHX
Npo()eCCUOHAIbHBIX TPUHLIMIIOB W TMpPaBWI TMOBEJEHUs, KOTOPbIMU HAJAJeXUT
PYKOBO/ZICTBOBAThLCsl BCeM pPabOTHHUKAM Yupek[eHUs He3aBUCUMO OT 3aHMMaeMOoi
JIOJDKHOCTH.

3. JIutio, mocTymaroiiee Ha paboTy B Yupexx/jeHue, 0053aHO 03HAKOMUTbHCS
C moJyiokeHussMM Hactosinjero Kozekca ¥ pyKOBOJCTBOBATBCS MMU B MpoLiecce
TPYZOBOH /ieITeTbHOCTH, PAOOTHUKU YupeskJeH!s 00si3aHbl IPUHUMAaTh MephI /1S
coOro/ieHus TI0JI0XKeHH HacTosaero Kozgekca.

4. Lensto Kopekca siBnsiercst 0000111eHNe 3THUECKUX HOPM M YCTaHOBJIEHUE
TIPaBWI CIyKeOHOTO TIOBe/ieHHsT pPaOOTHUKOB YUpeXAeHHs [l IOCTOMHOTO
BBITIOJTHEHUSI UMY CBOe# mpodeCcCOHaNbHOM AesiTeJIbHOCTH, a Takxke obecrieueHue
eIMHBIX HOPM TIOBe/IeHUsI PAOOTHUKOB Y UpesK/[eHHsl.

5. Kozekc npu3BaH MOBBICUTH 3((EKTUBHOCTh BBIMOTHEHUSI paOOTHUKaMU
Yupexx/ieHus1 CBOUX I0/PKHOCTHBIX 00s13aHHOCTe}A.

6. Kopmekc ciayxur ¢yHAameHTOM [as ¢dopMUpOBaHMsA —paboumx
B3aMMOOTHOIIIEHWM B  YUpeXJeHWM, OCHOBaHHbIX Ha HOpMax MOpaJu,
HDABCTBEHHOCTH, a TaKXe Ha OCYIIeCTB/IEHMM CaMOKOHTPOJIsi paboTHUKaMu
YupexneHus.

7. 3HaHMWe U coO/MoieHre pabOTHUKAaMHU Y upeskeHus TToIokeHni Kozgekca
SIBJISIETCS] OJTHUM M3 KPUTEPHEB OLIEHKHU COOJTI0/IeHUSI UMM TUCI[UTUIMHBI TPY/Ia.



8. [esTenbHOCTb YUpeXXAeHWs W ero pabOTHMKOB OCHOBBIBAeTCS Ha
C/ielyIOIUX MPUHIUIIAX NpodeCcCUoHaNTbHOU 3TUKU:

3aKOHHOCTb;

ripoecCUOHA/N3M;

HEe3aBHUCHUMOCTh;

106pOCOBECTHOCT;

KOH(H/eHIIUa/IbHOCTh;

vH(bOpMalMOHHAs OTKPBITOCTb YUPEX/IeHNS;

3¢ PeKTUBHBIN BHYTPEeHHU KOHTPO/Ib;

CTIpaBe/]/TUBOCTH;

OTBETCTBEHHOCTb;

00BEKTUBHOCTE;

JoBepre, yBaykeHHe U Jo0OpoyKenaTeTbHOCTh K KOJleram 1o pabore.

9. PaboTHUKY YuUpeXKIeHus TTPU3BaHbI:

1) mobpocoBecTHO U Ha BHLICOKOM TpPO(deCcCHOHALHOM YPOBHE HCITOJ/IHSTh
CBOM JIO/DKHOCTHBIE 00sI3aHHOCTH, COOJTI0/jasi BCce TpeOOBaHUSI 3aKOHO/ATebCTBA
Poccuiickoit denepaiiuu, 3akKoHOjaTenbCcTBa Hipkeropojckoii ob6mactu B 1jensix
obecrieuenus 3 deKTHBHON pabOTHI YUpexXaeHUs U pean3aijii BO3/I0’KEHHbIX Ha
Hero 3a7iau;

2) TpU TIPUHATUM  pellleHUs] YUYUThIBaTb TOJBKO OOBEKTHBHBIE
o0cTOSATeNLCTBA, TTOATBEPKAeHHbIe JOKYMeHTaMu;

3) OCyLIeCcTBISTb CBOIO [leATebHOCTh B TpefesiaX I10JIHOMOYMM
Yupexx/ieHusI ¥ JOJKHOCTHBIX 00513aHHOCTelH;

4) He OKa3bIBaTh IIPEJIOUTEHUS] KAaKUM-JIM00 TpodecCHoHaMbHBIM WU
COLIMaNbHBIM TPyNIaM W OpraHM3alysM, ObITb He3aBHUCHUMBIMUA OT BIIUSHUS
OT[leNIbHbIX ~TpaX/aH, TNpodeCcCUOHANbHBIX WIA COLMA/NBHBIX TPy U
OpraHu3aLyi;

5) HMCK/IIOYaTh AEeMCTBUS, CBA3aHHBIE C BJ/IMSHUEM KaKUX-IMOO JTMUHBIX,
UMYIIleCTBeHHbIX  ((DMHAHCOBBIX) UM UWHBIX HMHTEPECOB, IPeMsTCTBYIOLIHUX
J106pOoCOBECTHOMY MCITOJIHEHHUIO UMM JI0/DKHOCTHBIX 00sI3aHHOCTEH;

6) cobstojaTh HOPMBI CyKeOHOH, TpodecCcroHaNIBHOM 3TUKW U TpaBUjia
J1eJI0BOTO TIOBeIeHMUS;

7) OGbITh KOPPEKTHBIM, BHUMAaTe/IbHBIM, 00poyKenaTeTbHbIM U BeXK/IUBBIM C
rpaXk/laHaMH, a TaK)Xe B CBOMX OTHOILIEHHUSX C BBIIIECTOSIIIMMHA PYKOBOAUTE/ISIMH,
KOJUIeTaMy 1 TIOJUMHEeHHbIMUY;

8) MposIBASATh TEPIMUMOCTh U YBa)KeHHe K 00bIUasiM U TPaJUIUsIM HapO/I0B
Poccur U [Ipyrux TrOCyAapCTB, YUWTHIBATH KYJbTypHble W WHbIe OCOOEHHOCTH
Pa3MUUHBIX 3THUYECKWX, COLMAMBHBIX TPy M KoHdeccuii, criocobCTBOBAThH
Me)KHal[MOHA/IbHOMY U MeXXKOH(heCCHOHaTbHOMY COT/IacHIo;



9) BO3/iep)KUBATbCS OT TIOBeZIeHHsl, KOTOpOe MOTIJIO Obl BbI3BaTb COMHEHUe
B ZI00pPOCOBECTHOM MCITOJIHEHUM [IOJDKHOCTHBIX 00si3aHHOCTeH, a Takxke u3berarb
KOHGMKTHBIX CUTYyalMi, CIOCOOHBIX HAHeCTH yIepd WX PpernyTanuu WiH
aBTOPUTETY YUpeXxeHus;

10) npuHMMaTh TIpeAyCMOTPeHHbIe 3aKOHOZATe/JbCTBOM Poccuiickoi
denepaliii Mepbl TI0 HEJIOMYII[EHHI0 BO3HUKHOBEHHs KOH(/IMKTa WHTEPECOB U
yperyJiMpoBaHUI0 BO3HUKIIMX C/ydyaeB KOHPIUKTa UHTEPECOB;

11) He ucrosib30BaTh CyXeOHOe TOJIOKeHUe [Jisi OKa3aHUsl BIUSHUS Ha
J1esiTeNTIbHOCTb TOCYAApPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJieHus,
opraHu3alyi, JO/DKHOCTHBIX  JIML, TOCy/JapCTBeHHbIX (MyHULUIAIbHBIX)
CMy’KalluX ¥ TPaKJaH MpU pellieHU BOIPOCOB JIMYHOTO XapaKTepa;

12) Bo37ep)KUBaThCS OT MyOIMUHBIX BbICKA3bIBaHUM, CY)KAE€HUN U OLIeHOK
B OTHOIIIEHUM [JIesiTeJIbHOCTH T'OCYJapCTBEeHHbIX OpraHoB Hupkeropozckoi
obmacty, YupexzeHusi, WX PYKOBOJAUTe/el, eCId 3TO He BXOJUT B UX
JIOJDKHOCTHBIE 00SI3aHHOCTH;

13) cobmofaTh yCTaHOBJEHHble B YUpeXXJEeHWU TpaBUia MyOJUYHBIX
BBLICTYTI/IEHUM U TIpe/IoCTaB/IeHus1 Cy>KeOHOM nHbopMaliuy;

14) yBakuTenbHO OTHOCUTBCS K JIesiTeJIbHOCTH Tpej/iCTaBuUTeNiel CpeJCTB
MaccoBoy nHbopMaluu 1o nHGOPMHUPOBaHUIO 0011jecTBa 0 paboTe YupexxieHus, a
TaK’Ke OKa3blBaTb COJENCTBHE B TMOJYyUYE€HWH [JOCTOBEPHOW WH(POpMAaLUU B
yCTaHOBJIEHHOM TIOPSI/IKE;

15) BO37ep)KUBaTbCS B MyO/JMYHBIX BBICTYIUIEHHSX, B TOM UHC/Ie B
cpeAcTBaX MaccoBoid MH(OpMaIK, OT 0003HaUeHUsI CTOMMOCTA B MHOCTPAHHOU
Ba/OTe (YCJIOBHBIX [JI€EHEKHBIX e[WHWLAX) Ha TeppuTopun Poccuiickon
denepalii TOBapoB, paboT, YCIYT ¥ WHBIX OOBEKTOB TPaXKJaHCKUX TPaB, CyMM
ClelIOK Mexkay pe3upeHTamu Poccuiickolt ®epepaiiyiui, Tmokasareseil 6ropKeToB
BCeX ypoBHeH Oro/pkeTHOH cuctemMbl Poccuiickoit ®efepaiiin) 3a UCK/IIOUEHHEM
CjlyyaeB, KOrla 3TO HeoOXOAMMO /Jisi TOYHOM Tiepeflaud CBeJeHWM J0o
TIpe/lyCMOTPeHO 3aKOHOZaTe bCcTBOM Poccuiickoii Pefepariii, MexxayHapOAHbBIMU
JIOTOBOpaMHM, 00bIUasiMi ZIeJI0OBOr0 000poTa;

16) mMOCTOSIHHO CTpPeMHTBbCS K oOOecrieueHHIO KaK MOXHO Ooree
3¢b(eKTUBHOTO pacropsbkeHHsl pecypcaMM, HaxXOoJsAIUMUCS B cdepe UX
OTBETCTBEHHOCTH;

17) co3maBaTh YCAOBHSI [/11 pa3BUTHS 100pPOCOBECTHOM KOHKYPEHTHOM
cpeapl U obecrieurBaTh OOBEKTHMBHOCTH W TIPO3PAayHOCTh B cdepe 3aKymNoK
TOBApOB, paboT, YCAyT A/s1 oOecTieueHus: HY K7, Y upeKIeH s,

10. PaboTHuKM YupexaeHus: 00s13aHbI:

1) mojmep>kuBaTh MOPSIIOK Ha pabouem MecTe;



2) yBemoMsaTh paboTozartesisi (ero rnpezacTtaButessi) o0 obpallieHuu K HeMy
Kakux-mubo JIMI[ B 1[efIIX CKJIOHEHWs K COBEpIIeHWI0 KOPPYMIIMOHHBIX
TIpaBOHAPYILIEHW;

3) B caydasix, MpeAyCMOTPEHHbIX 3aKOHOZATeIbCTBOM, MpEe/CTaB/SITh B
YCTAaHOB/IEHHOM TIOpsiJKe CBeJleHHWsI O CBOUX [J0XoZaX, 00 uMYyllecTBe U
00s13aTeIbCTBAaX UMYITIECTBEHHOTO XapaKTepa, a TakKe 0 /10X0/jaXx, 00 UMyIIecTBe
1 00s3aTe/bCTBaX MMYILECTBEHHOTO XapakTepa CBOMX CYyNpyru (cyrpyra) H
HeCOBEPIIEeHHOJIETHUX JIeTeu;

4) TIpUHWUMAaTh Mepbl TI0 HEJOMYI[eHHI0 JH000M  BO3MOKHOCTH
BO3HUKHOBEHHsI KOH(IMKTa WHTEPeCOB U yperyJupOBaHHI0 BO3HUKIILIETO
KOH(JIMKTa UHTEPEeCOB.

11. PaboTHUKM Yupesk/jeH!sI He UMEIOT IpaBa:

1) 3/10y10TPE6/IATL AO/HKHOCTHBIMU TIOJTHOMOUUSMU, CKIOHATH KOTO-/TH00
K [IPaBOHAPYLLEHUSIM, UMEIOLMM KOPPYIILMOHHY HarlpaB/I€HHOCTh;

2) BO BpeMs WCIOJHEHUs JO/DKHOCTHBIX OO0si3aHHOCTeM BeCTH ce0st
BbI3bIBAIOLL[e M0 OTHOLIEHUIO K OKPYXKaroLMM, MPOSBJIATh HeraTUBHbIE 3MOLWU,
HCI10JIb30BaTh CJIOBA U BbIPaXKeHUsI, HeJIOMyCKaeMble [1eJI0BbIM 3TUKETOM.

12. PabGoTHukam  Yupex/eHHus, HaJieleHHbIM  OpraHW3al[MOHHO-
pacriopsiAuTelbHBIMA TIOJTHOMOYHSIMA TI0 OTHOILIEHHIO K JPYrdM pabOTHHUKaM
YupexxaeHusi, peKoMeHAyeTcsl ObITb yid HUX oOpasiiamMu TpodeccrHoHam3Ma,
Oe3yrnpeuHoM pemnyTalyH, CIoco0CTBOBaTh (OPMHUPOBAHMIO B YUPEXIEHUH
OarorpusitTHoro Ay 3¢bdeKTUBHOM paboThl  MOpaIbHO-TICUXO0JIOTHUECKOT0
K/MMara.

13. PaboTHMKN  YupekaeHwus, Ha/leJieHHbIe OpraHu3aLMOHHO-
pACIIOpSIUTETbHBIMU TTIOJTHOMOUHSIMH TI0 OTHOIIIEHWIO K JPYrMM paboTHHKaM,
TpY3BaHbI:

a) MPYHUMAaTh MepbI M0 TPeJOTBPAILIeHUI0 U YPery/JIUpOBaHUI KOH(IUKTa
WHTEPECOB;

6) MpuHUMAaThL MepbI TI0 MPeyTPeKeHHI0 KOPPYIILIUY;

B) He JOMyCKaTh C/y4yaeB TIPUHYXKJeHHs pabOTHUKOB K YyYaCTHIO B
J1esITeTbHOCTU TTOJTMTUUECKUX MapTHi 1 00II[eCTBeHHBIX 00beIMHEeHUH.

14. PabotHuKam  Yupe[eHHs, HaJeJeHHbIM  OpraHHU3aljOHHO-
pacriopsiAuTeNbHBIMA TIOJTHOMOYHSIMA TI0 OTHOIIEHHWIO K JPYrUM pabOTHHUKaM
Yupexzaenusi, cjaeAyeT TPUHMMaThb Mepbl K TOMY, UTOOBI IIOAUMHEHHBLIE WM
pabOTHUKKM YUpeXXIeHWs He [OIyCKald KOPPYILMOHHO-OMACHOTO IT0OBeJeHus,
CBOWM JIMUHBLIM TIOBe/IeHeM TI0JjaBaTh MPUMeEDP YeCTHOCTH, OeCIpUCTPaCTHOCTH U
CripaBe/j/IMBOCTH.

15. Bo BpeMs WCIIOJIHEHUSI JO/DKHOCTHBIX OO0s3aHHOCTEM pabOTHUKH
YupexeHust BO37epKUBarOTCS OT:



1) moboro BHJa BBICKA3bIBAHMM W JeHCTBUM JUCKPUMHUHALIMOHHOTO
XapakTepa TII0 TIpM3HaKaM [10Jla, BO3pacTa, pachl, HALMOHAJBHOCTH, S3bIKA,
IPAK/IAHCTBA, COLIMAJILHOTO, HMYIL[eCTBEHHOTO W/IM CEeMEUHOr0 TMOJI0XKeHUs,
TO/IMTUYECKUX WU/ PEJIMTUO3HBIX MPeAIoYTeHU !;

2) rpybocTH, TposiBIeHUM TMpeHeOpeKUTebHOTO0 TOHA, 3aHOCUMBOCTH,
Npe/iB3sThIX 3aMeuaHWi, TIpeJbsiBJIeHUs] HerpaBOMEPHbIX, He3aCay>KeHHbIX
00BHHEHUI;

3) yrpo3, OCKOpOWTeNbHBIX BBIpKEHUN WIW PEIUIMK, JeHCTBUH,
TPernATCTBYOLHAX HOPMa/lbHOMY OOIIeHUIO W1 MPOBOLMPYIOLUX
TIPOTUBOIIPABHOE TOBE/IEHUE;

4) KypeHUs1 BHE OTBEeIEHHBIX [IJI1 3TOr0 MeCTaxX B YUpeKJeHUU.

16. PaboTHUKM yupeK[eHWsi TIpU3BaHbl CMOCOOCTBOBAaTH  CBOWM
MOBEJIECHUEM YCTAaHOBJIEHUI0 B KOJUJIEKTMBE [e/IOBbIX B3aMMOOTHOIIEHUN U
KOHCTPYKTHUBHOTO COTPYJHHYECTBA JAPYr C APyroM. PaboTHUKaM YupeKIeHWs
pekoMeHlyeTcss ObITb  BEXK/IMBLIMH, /100pO’KeaTe/bHBIMKA, KOPPEKTHBIMH,
BHUMATe/IbHBIMU U TIPOSIB/ISITH TEPIIMMOCTb B OOIIEHWMM C TpaxAaHaMu W
KOJIJIeTaMH.

17. BHemHuii BU7 pabOTHUKOB YupexJeHWs TpU MCIOJHEHUU WMU
JO/DKHOCTHBIX 00513aHHOCTe B 3aBUCMMOCTA OT YCAOBUM paboThl U (W)
dbopmMaTa [1e/10BOrO MepONpUSITUS [O/DKeH COOTBEeTCTBOBaTh OOILENPUHITOMY
JIe7IOBOMY ~ CTH/II0, KOTOPBIM  OTAMYAlOT  O(ULMaIbHOCTb, CJEP>KaHHOCTD,
TPaZULMOHHOCTb, aKKyPaTHOCTb.

18. CoOmopenne pabOTHUKOM YupexaeHHs IonokeHud Kopgekca
YUUTBIBAETCS TPU €ro TOOLIPEeHHWW, TPU HaJ0KEeHUU [JUCLIUIUIMHAPHBIX
B3bICKaHUH, a TaKKe Mpu oljeHKe 3(h(PeKTUBHOCTH ero AesiTeTbHOCTH.

19. Hapymenve mnpaBul aHTUKOPPYILIMOHHOTO TIOBEJIeHUs BjedeT
TIPOBe/JIeHNe CTy>KeOHOT'0 pacciie[joBaHus M0 006CTOSITe/TbCTBAaM BO3HUKHOBEHUS
KOPPYMLMOHHO-0MaCHOW CUTYaLUHU.

20. PaboTHUKM Yupexx/ieHUsI B 3aBUCHMOCTH OT TSDKECTH COBEpIIIeHHOTO
TPOCTYMKA HECYT AUCLIMIZIMHAPHYI0, aAMUHUCTPAaTUBHYO, TPakJjJaHCKO-TTPaBOBYHO
¥ YrOJIOBHYK) OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOZATEIbCTBOM
Poccuiickon ®enepanym.

21. B «1yuae BO3HMKHOBEHMSI CIIODHOW CUTyalUd TIpA peanu3aLyu
nonoxkeHnit  Kogekca pabOTHUK — YupekaeHHSI [JO/DKeH OOpaTHThCS — 3a
KOHCy/IbTalluer (pa3bsiCHEHUSIMUA) K CBOEMY HeIoCpeJCTBEHHOMY PYKOBOJUTEIO
mb0 pPyKOBOJUTENMIO YUpeXXJeHus, MO0 K JIMIy, OTBeTCTBEHHOMY 3a paboTy I1o
npouiakTUKe KOPPYIILUU B YUpPeXK/[eHUH.



